Updated Sept. 2025
[bookmark: _7ggvau9j8bfe]Sip Coffee & Wine Bar Space Rental Agreement[image: ]

This Space Rental Agreement (“Agreement”) is entered into on this ___ day of ________, 20, between:
· Sip Coffee & Wine Bar (“Venue”)

· Renter’s Name _____________________________

[bookmark: _sa458h31vo7v]1. Scope of Rental
· Rental of Sip Coffee & Wine Bar is available before or after normal operating hours only.

· Full-day rentals may be requested but will require a separate negotiation and contract.

[bookmark: _ofstuubrgh5a]2. Rental Fees & Timeframes
· Minimum Rental (Space Only, No Food/Drink):

· 2-hour minimum.

· $250 minimum charge.

· With Regular Menu Items:

· Starting at $300 (2-hr minimum)

· Each additional hour: $75 (applies with or without food).

· A private staff member will attend to your guest. The Food/Drink tab will be added at the end of the event.


· Catering Menu:

· Available at additional cost. Catering menu attached.

· Menu must be confirmed at least 1 week prior to the event.

[bookmark: _oclm0sobir0q]3. Deposit & Payments
· A 50% non-refundable deposit is required to secure the date and time of the event.

· The remaining balance is due in full 3 business days prior to the event date.

· Payments are accepted visa and cash.

4. Responsibilities of Renter
· Renter must leave the rented area clean and in the same condition it was provided. Sip is responsible for food and dishes purchased in house.

· Any decorations, equipment, or items brought in by Renter must be removed at the conclusion of the event.

· Renter is responsible for any damage or loss occurring during their event.

[bookmark: _blxxk1he0vki]5. Cancellation Policy
· Deposits are non-refundable.

· If Renter cancels within 72 hours of the event, full payment will still be due.

[bookmark: _va9bl4rwpb0j]6. Liability & Indemnification
· Renter assumes full responsibility for the actions of their guests and vendors.

· Sip Coffee & Wine Bar, its owners, and staff shall not be liable for accidents, injuries, or damages occurring during the rental period.

· Renter agrees to indemnify and hold harmless Sip Coffee & Wine Bar from all claims arising from the event.

[bookmark: _x2lc8c7l9n45]7. Alcohol & Licensing
· All alcohol must be provided and served by Sip Coffee & Wine Bar staff under our wine and beer license. No outside alcohol permitted. 

[bookmark: _uelplbr5n07k]8. Entire Agreement
This document constitutes the full agreement between the parties. Any amendments must be made in writing and signed by both parties.

[bookmark: _ue0yslnezlui]Event Details Sheet (Staff Use Only)
Event Name/Host: ____________________________________
Date: _____________________
Rental Timeframe: _____________________ to _____________________
Type of Rental:
 ☐ Space Only ($250 min, 2 hrs)
 ☐ Space + Menu ($300 starting, $75 each additional hr)
 ☐ Full-Day (separate agreement required)
Deposit Received (50%): $____________ Date: ____________
 Balance Due: $____________ Date: ____________
Menu Confirmed On: _____________________
 ☐ Regular Menu
 ☐ Catering Menu (see Exhibit A)
Special Notes/Setup Needs: ____________________________________

Staff Assigned: _______________________________________________

Signatures
Renter: _____________________________ Date: ____________
Sip Coffee & Wine Bar (Authorized Rep): __________________________ Date: 
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